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OFFICE ORDER

This is to inform that all employees of University (Regular/Contractual/On
Deputation/HKRN etc.) are required to submit the outstation journey performa while
proceeding on any kind of leave and leaving the station even on University off days/notified
holidays of the University. All employees are required to compliance of above order with

immediate effect.
This is issued with the approval of the Competent Authority.

Encl.: Outstation Journey Performa
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A copy of the above is forwarded to the following for information and necessary action:

1. All Deans/ Chairpersons/ Directors/ HODs/ Branch Heads/ Principal, SVSU Sr. Sec.
School

2. Office of the Hon'ble Vice-Chancellor (for information to HVC)

3. Order File | Office Copy



