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It is in reference to the syllabus of the various non -teaching posts advertised vide Advt. no
SVSU/Estt./2020/NT-A&B/009 and NT-C/010 as under:

Particulars Read as
University Act The Act of Shri Vishwakarma Skill University
Syllabus of Personal Secre
i gl Skill Test
Section B 50 Marks

a) To test Computer application and
Microsoft Proficiency in following areas:

Introduction to Computer
Introduction to Windows
Word Processing

* Spread-Sheet
PowerPoint
Internet
www and Web Browser
Introduction to E-mail

b). Short hand Speed of 120 w.p.m.

¢). Computer Typing speed of 45 w.p.m.
The typing test.will be of 20 minutes consisting
of a passage of 600 words in English to be typed
with a minimum speed of 45 words per minutes.

Syllabus of Translator: Hindi Grammer:
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Topics covered in English Language
Preparation: i

Fill in the Blanks, Error Recognition, Articles,
Verbs,

Preposition, Spelling Test, Vocabulary,
Grammar,

Synonyms, Sentence Structure, Antonyms,
Sentence Completion, Correct use of words,
Phrases and Idioms
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