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Notice Inviting Quotations (NIQ)

Ref. No.: SVSU/2025/NIQ/_72% Date: 03!."-'-&26"

Subject: Empanelment of Vendor for the Purchase Stamps, Visiting Card,
Letter Head and ID Cards

Shri Vishwakarma Skill University (SVSU) invites sealed quotations from reputed
Companies/Suppliers/Agencies for the empanelment of vendors for the supply
and hiring of services related to Stamps, Visiting Card, Letter Head and ID Cards.
Interested firms may submit their Technical and Financial Bids in prescribed
formats in separate sealed envelopes. The procurement details are as follows:

Sr. No. | Description of Items
I Rubber Stamp rectangular
2 Rubber Stamp Round -
3 Self-Ink Stamp rectangular normal
4 Self-Ink Stamp rectangular Folding
5 Self-Ink Round Stamp Normal
6 Self-Ink Round Stamp Folding
7 Pocket Stamp
8 Pen Stamp
9 Visiting card Single Side
10 Visiting card Both Side
11 Visiting card Single Side on leaf paper
12 Visiting card Both Side on leaf paper
13 Visiting card Single Side on texture paper
14 Visiting card Both Side on texture paper
15 Visiting card Single Side on texture paper- Color
16 Visiting card Both Side on texture paper Color
17 Letter Head A4
18 Letter Head A4 on Embroidery letters OR LOGO
19 Signature Stamps
20 Letter Head A4-mate paper
21 ID Card with Cover and lanyard
22 Name Plates- Sunboard 10x4
23 Sun Board Vinyl printing rate per Sq ft
24 Steel name plate 1.5x1.5 in golden background and black Color letter
25 Flex Normal
26 Flex Star
27 Flex Backdrop
28 Flex Normal with Wooden Frame
29 Flex Star with Wooden Frame
30 Flex Backdrop with Wooden Frame
31 Flex Normal with Iron Frame
32 Flex Normal with Iron Frame




33 Flex Normal with Iron Frame

34 | Flyer A4 Black & White Single Side

35 | Flyer A3 Black & White Single Side

36 | Flyér A4 Black & White Both Side

37 | Flyer A3 Black & White Both Side

38 | Flyer A4 Color Both Side o "

39 | Flyer A3 Color Both Side

40 . { Flyer A4 Color Single Side

41 Flyer A3 Color Single Side

42 Certificate 250-300GSM Color

43 [ Color Printing of Wall Calendar 18x28

a4 A4 Size Color ( Cover page 300 GSM), Inner page 130 GSM and Perfect
Binding (rate per page)

45 Boucher 300GSM Color A4 Size (rate per page )

46 | Boucher 300GSM Color A3 Size ( rate per page )

47 %:;:el name plate in golden background and black Color iette.; { rate per Sq

48 Book Printing- A4 Paper Supershine 100 pages with Numbering

49 Book Printing- A4 Paper Supershine 200 pages with Numbering

50 Book Printing- A4 Paper Supershine 300 pages with Numbering

51 | Book Printing- A4 Paper Supershine 400 pages with Numbering

52 Book Printing- A4 Paper Supershine 500 pages with Numbering

53 Book Printing- A4 Paper Supershine 50 pages with Numbering

54 Book Printing- A3 Paper Supershine 100 pages with Numbering

55 Book Printing- A3 Paper Supershine 200 pages with Numbering

56 Book Printing- A3 Paper Supershine 300 pages with Numbering

57 Book Printing- A3 Paper Supershine 400 pages with Numbering

58 Book Printing- A3 Paper Supershine 500 pages with Numbering

59 Book Printing- A3 Paper Supershine 50 pages with Numbering

60 Book Printing- A2 Paper Supershine 100 pages with Numbenng

61 Book Printing- A2 Paper Supershine 200 pages with Numbering,

62 Book Printing- A2 Paper Supershine 300 pages with Numbermg

63 Book Printing- A2 Paper Supershine 400 pages with Numbering,

64 Book Printing- A2 Paper Supershine 500 pages with Numbering

65 Book Printing~ A2 Paper Supershine 50 pages with Numbering

66 | Book Printing- A1 Paper Supershine 100 pages with Numbering

67 Book Printing- A1 Paper Supershine 200 pages with Numbering

68 | Book Printing- A1 Paper Supershine 300 pages with Numbering

69 Book Printing- A1 Paper Supershine 400 pages with Numbering

70 | Book Printing- A1 Paper Supershine 500 pages with Numbering

71 Book Printing- A1 Paper Supershine 50 pages with Numbering

72 | Sticker color with Good pasting solution (rate per QS inch)

73 Photo Frame with photo colorper Sq inch

74 Printing color on Coffee'mug ]

75 | Printing on Bags Jute Colors

76 | Printing’on Bags Jute Single color




77 Book Binding with spiral Black & White A4 10 Pages

78 Book Binding with spiral Black & White A4 50 Pages

79 Book Binding with spiral Black & White A4 100 Pages
80 Book Binding with spiral Black & White A4 200 Pages
81 Book Binding with spiral Black & White A4 500 Pages
82 Book Binding with spiral Black & White A3 10 Pages

83 Book Binding with spiral Black & White A3 50 Pages

84 Book Binding with spiral Black & White A3 100 Pages
85 Book Binding with spiral Black & White A3 200 Pages
86 Book Binding with spiral Black & White A3 500 Pages
87 Book Binding with spiral Color A4 10 Pages

88 Book Binding with spiral Color A4 50 Pages

89 Book Binding with spiral Color A4 100 Pages

90 Book Binding with spiral Color A4 200 Pages

91 Book Binding with spiral Color A4 500 Pages

92 Book Binding with spiral Color A3 10 Pages

93 Book Binding with spiral Color A3 50 Pages

94 Book Binding with spiral Color A3 100 Pages

95 Book Binding with spiral Color A3 200 Pages

96 Book Binding with spiral Color A3 500 Pages

98 Attendance Register 60 page size 19x29 ¢cm with printing
99 Envelope A5 Size White with Printing 100 GSM

100 | Envelope A3 Size White with Printing 100 GSM

100 | Envelope A4 Size White with Printing 100 GSM

100 | Envelope AS Size Yellow with Printing 100 GSM

100 | Envelope A3 Size Yellow with Printing 100 GSM

100 | Envelope A4 Size Yellow with Printing 100 GSM

100 | Envelope with Jali AS Size White with Printing 120 GSM
100 | Envelope with Jali A4 Size White with Printing 120 GSM
100 | Envelope with Jali A3 Size White with Printing 120 GSM
101 | Visiting Card with UV printing

Submission Details:

Quotations (Technical and Financial bids in separate sealed covers marked
accordingly) should be submitted to:

Office of the :-

Deputy Registrar (P&S),
First Floor, Takshila Bhawan, SVSU, Dudhola, Palwal-121102

Submission Deadline: !-8—1-[—2‘-13':’—--, by 05:00 PM
Opening of Quotations: ,Q—SL}}-?;-)J«F---, at 02:00 PM (Expected)

Checklist for Bidders:




Sr.
No.

Submitted | Page

Documents to be Submitted (Yes/No) || No.

All pages of this bid document signed by authorized
signatory

Proof of at least 2 years of relevant experience with
supply orders

HCopy of GST/VAT/CST/Service Tax Registration H H

IT Return, P&L Report, Audit Report (Last 2 years),
PAN

IBank account details with IFSC & branch ‘ r

echnical Bid (in separate envelope)

Financial Bid (in separate envelope)

Printing Licence issue by Authority “ H

e,

10.

Terms & Conditions:

. Delivery Location: DSCs are to be delivered at the address mentioned

above.
Qualification Requirements:

o Minimum 3 years of experience.

o Must be a registered supplier under GST.

o Not blacklisted (Declaration required).

o Provide valid PAN, GST, IT returns, etc.
Contract Validity: Initially for 1 year, extendable based on University
requirements and service performance.
Price Validity: Prices to remain fixed during the entire contract period,
including any extensions.
Security Deposit: 210,000 refundable security deposit to be submitted
within 15 days of work order.
Submission Format:

o Two separate envelopes: Technical Bid (Part-I) and Financial Bid

(Part-II)

. Termination Clause: Non-compliance or withdrawal after technical

opening can lead to disqualification.
Quotation Validity: Minimum of 180 days from the deadline date.
Evaluation Criteria: Overall Lowest responsive bid (L1) will be awarded. In
case of failure, L2 may be considered at L1 rates.
Other Clauses:
o SVSU reserves the right to cancel/postpone the bid without assigning
any reason.
No payment for damaged /invalid DSCs.
o Payment will be made within 30 days post satisfactory delivery and
invoice submission.
Jurisdiction: Courts at Palwal.
Arbitration Clause included (Palwal jurisdiction).

SVSU, Dudhola, Palwal



Annexure-I: Technical Bid Format (Part-1).

Sr, Particulars To be filled in by the
No. tenderer

1 Name of the Agency

3 Date of establishment of the agency
4 Detailed office address of the
Agency with Office Telephone
Number, Fax Number and Mobile
Number and name of the contact
person

5 Whether the firm is registered under
Company Act, partnership, or
proprietorship. (Copies of all
certificates of registration to be
enclosed.)

6 PAN/TAN Number (copy to be
enclosed)

7 Sales Tax/VAT /GST Registration
Number (copy to be enclosed)

8 Whether the firm is blacklisted by
any Government Department or any
criminal case is registered against
the firm or its owner/partners
anywhere in

India. {If no, a certificate is to attach
in this regard.)

9 Experience in dealing with- Govt.
Departments/PSU attach copies of
supply orders placed on the agency)
10 Whether bid document of all pages
of the terms and conditions duly
signed, in token of acceptance of the
same, is attached.

11 Whether agency profile is attached?

Place:
Signature of the Bidder

Date: . | With Office Seal




01. Name of the Company:

Proforma for Financial Bids
(To be put in separately under Sealed Cover)

02. Address:- -

03. Contract No. & E-mail ID.

St L Rate per -
No- Description of Iterns Page/pes/Sqft/Sq inch
i BOM | (Rs.)
1 | Rubber Stamp rectangular Pcs
2 | Rubber Stamp Round Pcs
3 | Self-Ink Stamp rectangular normal Pes
4 | Self-Ink Stamp rectangular Folding Pcs
5 | Self-Ink Round Stamp Normal Pes.
6 | Self-Ink Round Stamp Folding Pcs
7 | Pocket Stamp ' Pes
8 | Pen Stamp Pcs
9 | Visiting card Single Side Pcs
10 | Visiting card Both Side Pes
11 | Visiting card Single Side on leaf paper Pcs
12 | Visiting card Both Side on leaf paper Pcs
13 | Visiting card Single Side on texture paper Pes
14 | Visiting card Both Side on texture paper Pcs
15 | Visiting card Single Side on texture paper- Color Pcs
16 | Visiting card Both Side on texture paper Color Pes
17 | Letter Head A4 Pes
18 | Letter Head A4 on Embroidery letters OR LOGO Pes
19 | Signature Stamps Pcs
20 | Letter Head A4-mate paper Pcs
21 | ID Card with Cover and lanyard Pes
22 | Name Plates- Sunboard 10x4 Pcs
23 | Sun Board Vinyl printing rate per Sq ft Pes
Steel name plate 1.5x1.5 in golden background and black
24 Color letter Pcs
25 | Flex Normal Sa.ft
26 | Flex Star Saft
27 | Flex Backdrop Saft




56 Book Printing- A3 Paper Supershine 300 pages with
Numbering Page
57 Book Printing- A3 Paper Supershine 400 pages with, .
Numbering Page
58 Book Printing- A3 Paper Supershine 500 pages with
Numbering Page
50 Book Printing- A3 Paper Supershine 50 pages with
Numbering = . Page
60 Book Printing- A2 Paper Supershine 100 pages with
Numbering Page
61 Book Prinfing- A2 Paper Supershine 200 pages with
Numbering Page
62 Book Printing- A2 Paper Supershine 300 pages with
Numbering, Page
63 Book Printing- A2 Paper Supershine 400 pages with :
Numbering Page
64 Book Printing- A2 Paper Supershine 500 pages:with-
Numbeéring Page
65 Book Printing- A2 Paper Supershine 'S0 pages with
Numbering Page
66 Book Printing- Al Paper Supershine 100 pages with
Numbering, | Page
Book Printing- Al Paper Supershine 200 pages with
7 | Numberi P
umbering .- age
68 Book Printing- Al Paper Supershine 300 pages with
Numbering - Page |
69 Book Printing- Al Paper Supershine 400 pages with
Numbering C.as. 3| Page
70 Book Printing- Al Paper Supershine 500 pages. with |
Numbering N . | Page
- Book Printing- Al Paper Supershine 50 pages’ with |
Numbering® ° Page
. . s _ )
72 | Sticker color with Good pasting solution (rdte per QS inch) f‘ih
73 | Photo Frame with photo color per Sq inch lsr%h
74 | Printing color on Coffee mug . pes. .
75 | Printing on,Bags Jute Colors | pcs
76 | Printing on Bags Jiite Single color o + | pes
77 | Book Bindiiig with spiral Black & White A4 10 Pages Page |
78 | Book Binding with spiral Black & White' A4 50 Pages " Page
79 | Book Binding with spiral Black & White A4 100 Pages Page
80 | Book Binding with spiral Black & White A4 200 Pages Page
81 | Book Binding with spiral Black & White A4 500 Pages Page
82 | Book Binding with spiral Black & White A3 10 Pages Page |
83 | Book Binding with spiral Black & White A3 50 Pages _Page
84 | Book Binding with spiral Black & White A3 100 Pages Page |
85 | Book Binding with spiral Black & White A3 200 Pages Page
86 | Book Binding with spiral Black & White A3 500 Pages Page |
87 | Book Binding:with spiral Color A4 10 Pages Page
88 | Book Binding with spiral Color A4 50 Pages

Page




Sq.ft, |

28 | Flex Normal with Wooden Frame
29 | Flex Star with Wooden Frame * Saft,
30 | Flex Backdrop with Wooden Frame Saft |
31 | Flex Normal with Tron Frame Sa:ft
32 | Flex Normal with Iron Frame Saqgt .
33 | Flex Normal with Iroit Erame . Sa.ft
34 | Flyer A4 Black & White Single Side So.ft
35 | Flyer A3 Black & White Single Side ] - Sa.ft
36 | Flyer A4 Black & White Both Side “4 Saft
37 | Flyer A3 Black & White Both Side Saft
38 | Flyer A4 Color Both Side Saft
39 | Flyer A3 Color Both Side Saft-
40 | Flyer A4 Color Single Side, , Sq'flt :
41 | Flyer A3 Color Single Side Saift
42 | Certificate 250-300GSM Color Pes,
43 | Color Printing of Wall Calendar 18x28 Pes |
44 Ad Size Color ( Cover page 300 GSM), Inner page 130 GSM '
and Perfect Binding (rate per page) Page
45 | Boucher 300GSM Color A4 Size (rate per page ) Page
46 | Boucher 300GSM Color A3 Size { fafe per page ) Page
Steel name piate in golden background and.black Color letter | 5 ft
47 L : f
( rate per Sq Ft) )
Book Piinting- A4 Paper Supershine 100 pages with
48 .
Numbering ‘ Page
Book Printing- A4 Paper Supershine 200 pages with
49 .
Numbering L. Page
50 Book Printing- A4 Paper Supershine 300 pages with.
Numbering ) Page
51 |Book Printing- A4 Paper Supershine 400 pages with | -
| Numbering Page”
52 Book Printing- A4 Paper Supershine 500 pages with [ °*
Numbering ' Page
53 Book Printing- A4 Paper Supershine 50 pages with |
Numbering . Page-
Book Printing- A3 Paper ,Supershine 100 pages with
54 . ! s
Numbering : ‘ ‘ Page
55 | Book Printing- A3 Paper Supershiné’ 200 pages with |
] ¥

Numbering

| Page -




89 | Book Binding with spiral Color A4 100 Pages Page
90 | Book Binding with spiral Color A4 200 Pages Page
91 | Book Binding with spiral Color A4 500 Pages Page
92 | Book Binding with spiral Color A3 10 Pages Page
93 | Book Binding with spiral Color A3 50 Pages Page
94 | Book Binding with spiral Color A3 100 Pages Page
95 i Book Binding with spiral Color A3 200 Pages Page
96 | Book Binding with spiral Color A3 500 Pages Page
98 | Attendance Register 60 page size 19x29 cm with printing pcs
99 | Envelope AS Size White with Printing 100 GSM pcs
100 | Envelope A3 Size White with Printing 100 GSM pcs
100 | Envelope A4 Size White with Printing 100 GSM pcs
100 | Envelope AS Size Yellow with Printing 100 GSM pcs
100 | Envelope A3 Size Yellow with Printing 100 GSM pes
100 | Envelope A4 Size Yellow with Printing 100 GSM pes
100 | Envelope with Jali AS Size White with Printing 120 GSM pes
100 | Envelope with Jali A4 Size White with Printing 120 GSM | pcs
100 | Envelope with Jali A3 Size White with Printing 120 GSM | pes
101 | Visiting Card with UV printing pcs
Book Printing- AS Paper Supershine 50 pages with
102 | Numbering Page
103 | Book Printing- A5 Paper normal 50 pages with Numbering | page

Signature(s)

Name & Address of the firm with seal




